

[Bd. Meeting Date]


APPROVE PAYMENT TO [name of vendor]

FOR THE PURCHASE OF [type of goods purchased]

THE CHIEF EXECUTIVE OFFICER REPORTS THE FOLLOWING DECISION:

Approve payment to [name of Vendor] for the purchase of [type of goods purchased] for [name of department or school receiving the goods] in the amount of [$].  This purchase was ordered without prior Board approval and all goods have been received.  Vendor was selected on a competitive basis pursuant to Board Rule 5-4.1. Purchase Order [#] was issued for this purchase.

VENDOR:
[Vendor’s name]


      
[Address]


      
[Phone]


      
[Vendor #]

USER:  
[Name of Department/School]



[Address]



[ContactPerson]



[Phone]

DESCRIPTION OF PURCHASE:  
Goods:

Quantity:



Unit Price:



Total Cost:

AFFIRMATIVE ACTION:  [Language to be provided by Affirmative Action]

LSC REVIEW:  [“Local School Council approval is not applicable to this report” or “This action was approved by the LSC for [name] School on (date)”]

FINANCIAL:  Charge to [name of department]:  [$]

Fiscal Year:  [yr.]

                       Budget Classification:  [#]



Source of Funds:  [name and #]


          Requisition Number:  [#]

Approved for Consideration:



Approved:

_______________________



_______________________

Heather A. Obora




Arne Duncan

Chief Purchasing Officer



Chief Executive Officer

Within Appropriation:

_______________________

John Maiorca

Chief Financial Officer

Approved as to legal form:

________________________

Ruth M. Moscovitch

General Counsel
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