

[Bd. Meeting Date]


RATIFY AN AGREEMENT WITH [name of vendor]

FOR THE PURCHASE OF [type of goods to be provided]

THE CHIEF EXECUTIVE OFFICER REPORTS THE FOLLOWING DECISION:

Ratify an agreement with [name of Vendor] for the purchase of [type of goods to be purchased] for [name of department or school receiving the goods] at a cost not to exceed [$].  This purchase was obtained without prior Board approval.  Vendor was selected on a competitive basis pursuant to Board Rule 5-4.1.  No payment shall be made to Vendor prior to the execution of the written agreement. A written agreement for this purchase is currently being negotiated.  The authority granted herein shall automatically rescind in the event a written agreement is not executed within 90 days of the date of this Board Report.  Information pertinent to this agreement is stated below.

VENDOR:
[Vendor’s name]


      
[Address]


      
[Phone]


      
[Vendor #]

USER:  
[Name of Department/School]



[Address]



[Contact person]



[Phone]

TERM:  The term of this agreement shall commence on [exact date or “the date the agreement is signed’] and shall end [exact date or “# of months thereafter”].  This agreement shall have [#] options to renew for periods of [#] each.  [If there is an option(s), insert information regarding costs for option period(s)]

DESCRIPTION OF PURCHASE:  
Goods:

Quantity:



Unit Price:



Total Cost Not to Exceed:

OUTCOMES:  This purchase will result in [Describe reason for this purchase].

COMPENSATION:  Vendor shall be paid in accordance with the unit prices contained in the agreement; not to exceed the sum of [$].

AUTHORIZATION:  Authorize the General Counsel to include other relevant terms and conditions in the written agreement.  Authorize the President and Secretary to execute the agreement.  Authorize [title] to execute all ancillary documents required to administer or effectuate this agreement.

AFFIRMATIVE ACTION:  [Language to be provided by Affirmative Action]

LSC REVIEW:  [“Local School Council approval is not applicable to this report” or “This action was approved by the LSC for [name] School on (date)”]

FINANCIAL:  Charge to [name of department]:  [$]

Fiscal Year:  [yr.]

                      Budget Classification:  [#]



Source of Funds:  [name and #]


         Requisition Number:  [#]

GENERAL CONDITIONS:


Inspector General – Each party to the agreement shall acknowledge that, in accordance with 105 ILCS 5/34-13.1, the Inspector General of the Chicago Board of Education has the authority to conduct certain investigations and that the Inspector General shall have access to all information and personnel necessary to conduct those investigations.

Conflicts – The agreement shall not be legally binding on the Board if entered into in violation of the provisions of 105 ILCS 5/34-21.3 which restricts the employment of, or the letting of contracts to, former Board members 

during the one-year period following expiration or other termination of their terms of office.

Indebtedness – The Board’s Indebtedness Policy adopted June 26, 1996 (96-0626-PO3), as amended from time to time, shall be incorporated into and made a part of the agreement. 

Ethics – The Board’s Ethics Code adopted June 23, 2004 (04-0623-PO4), as amended from time to time, 

shall be incorporated into and made a part of the agreement.

Contingent Liability – The agreement shall contain the clause that any expenditure beyond the current fiscal year is deemed a contingent liability, subject to appropriation in the subsequent fiscal year budget(s).

Approved for Consideration:



Approved:

_______________________



_______________________

Heather A. Obora




Arne Duncan

Chief Purchasing Officer



Chief Executive Officer

Within Appropriation:

_______________________

John Maiorca

Chief Financial Officer

Approved as to legal form:

________________________

Ruth M. Moscovitch

General Counsel
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