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= RECEIPTING/PODDUP

Items and/or services should NOT be receipted unless received. Schools are asking for
corrections to receipts for items that were never received. If a supplier bills for items that
have not been received, they will still get paid when invoicing because you have receipted
the items. Please follow proper receipting procedures and remember to receipt items within
72 hours of delivery. This procedure is in place to protect you.

= IPROCUREMENT TRAINING:
If you are in need of iProcurement Training, please contact Pearlene Carter at
773-553-2916.

= PURCHASING INTERNAL WEBSITE:

The internal purchasing website is now available to schools, central and area offices. Note
that you need to be on the CPS network to be able to access the site. The URL for the site
is http://dpc.cps.k12.il.us

You can use the website to search for board reports, create CPO requests and request

strategic sourcing waivers by filling out an on-line waiver form. The home page on the
website also contains useful links that lists strategic sourcing suppliers and how to buy
processes. Additional content will be made available on the website on a regular basis.

— OFFICE DEPOT - New phone number
Effective immediately the number for Office Depot has changed. The new number is
866-607-6787.

= IMPORTANT INFORMATION!

Recently, numerous Chicago Public Schools have placed and received orders from Vendors
without an approved Purchase Order. This is not in accordance with Chicago Public Schools
Procurement Policy. Payment for these unapproved requisitions will not be guaranteed.

5% BACK TO SCHOOLS

Getting FREE SUPPLIES is easy! Every time Chicago Public Schools Employees, Parents,
Neighbors, and School Supporters make a personal purchase in any of our stores, over the
phone or online, they can designate their school of choice to receive credits equal to 5% or
the qualifying purchases to use for FREE SUPPLIES!

Your school can get credit(s) for FREE SUPPLIES all year long! Make sure all your families
and friends mention at the time of checkout which school to designate for your 5%
earnings. Visit your local Office Depot store or call the 5% Back to School Program Hotline
at (877)567-5BTS for full program details. Please contact Felicia Carwell, Commodity
Manager, at 3-2289 if you have any additional questions.




= VENDOR SELECTION

Many vendors that do business with CPS have very similar names. Please take an extra
moment when creating a requisition and choosing a vendor. For example, many schools
choose Lakeshore Computer when placing an order for Lakeshore Learning. If purchase
orders are not received by the correct vendor, you will not receive your merchandise. If
you choose an incorrect vendor when creating a requisition you are at risk of losing your
money if it is grant funding or at year-end. Please don’t let this happen to you. Use caution
when creating requisitions.

= FOR YOUR INFORMATION

Effective July 1, 2006 the Department of Procurement and Contracts Assistance Center will
no longer handle phone calls regarding iProcurement and other purchasing issues. The
3-2265 extension will be eliminated. Business Service Center representatives will be
available to all schools to handle these inquiries. Please call the numbers listed below for
assistance.

Cluster 1: 535-5970
Cluster 2: 535-5960
Cluster 3: 535-5980
Cluster 4: 535-7584
Cluster 5: 535-7585
Cluster 6: 535-7586

= SCIENCE LABORATORY SUPPLIES, EQUIPMENT AND INSTALLATION

SERVICES:
The Board of Trustees has approved an agreement with Fisher Science Education for the
purchase of Science Laboratory supplies for all CPS schools. To purchase science laboratory
supplies, schools and departments may use Board Report 05-1116-PR2.

The Board Approved Vendor for Laboratory Supplies is:

Fisher Science Education

Vendor #41947
Contact-Customer Service
800-955-1177

Reference Account # 243768-001

Science Lab Equipment was offered and advertised for ‘competitive bidding’ to companies
for the purpose of saving money for CPS schools and teachers with lower prices and
receiving free shipping on orders. Fisher Science Education was the responsive and
responsible bidder with the lowest price. Teachers and schools, through this approved
Board Report, may order Science Lab Supplies at very competitive pricing.

It is not mandatory that schools order Lab Supplies from Fisher if schools find another
vendor with higher quality products and comparable pricing the schools may use another
vendor.

The CPS Procurement and Contracts, Contract Administrator is Nanzi Flores who can be
reached at 773-553-2273. Free shipping on all orders excluding live, hazardous and motor
freight items. You may start ordering now; by logging into the I-Procurement shop page
and click on the Fisher Scientific punchout icon.

= APPLE SERVER PURCHASES

Apple servers are no longer available under contract. In addition, OTS does not plan to
order them this coming Fiscal Year 2006-2007. Schools desiring to purchase Apple servers
for non-ERate eligible purposes may do so up to $25,000 from any CPS vendor carrying the
products. Between $25,001 and $75,000, schools may purchase products or services by
obtaining three quotes and submitting these quotes to the Chief Purchasing Officer through




the CPO Request Application for approval. Purchases above $75,001 and under $250,000
will require a written solicitation through the CPO Request Application and a Board Report.

Apple desktops and laptops continue to be available under the strategic sourcing contract
with Apple. Please contact Craig Holloway, Commodity Manager, at 3-2903 if you have any
questions.

= APPLE ANNOUNCEMENT

Apple is pleased to extend the benefits of the Apple Online store for CPS by providing your
school with special offers through a custom web store developed just for Chicago Public
Schools*. All CPS K-12 schools are eligible to take advantage of these special offers** and
purchase Apple products by using this custom store.

Take advantage of limited-time offers and promotions on the CPS Apple Online store. You
can also build your own systems by choosing from Apple’s complete line of Macintosh
computers and add software, peripherals, and accessories to your order. For volume
purchases, contact Kristy Smith-MacLeod, 800-800-2775 extension 46808.

http://store.apple.com/AppleStore/WebObjects/K12Custom?qprm=127919

Customer Name: Chicago Public Schools
Password: cpscps

* This custom store is only available to Chicago Public School K-12 educators.

** Special pricing available for select Apple products. Product specifications and prices are
subject to change without notice.

= CPS APPLE COMPUTER DISCOUNT
Did you know that as a CPS employee you have an Apple Computer discount? Do you want
an iPod or other Apple product? If so, why not utilize your CPS discount!

For example, the regular price of a 30GB iPod is $299.00 or 60GB for $399.00. With your
discount you can purchase the same item for $269.00 and $369.00 respectively. So, check
out www.apple.com under the ‘store’ option and look up the education prices or visit the
Michigan Ave Apple Store location.

If you have any questions or need assistance navigating to the CPS educational price site,
please call Craig Holloway, Commodity Manager at 773-553-2903.

= USED TEXTBOOKS:

If you have textbooks that are no longer used at your school, we would like to post this
information in the Newsletter for schools that may be interested. Please contact Lee
Saulter at 773-553-2989 with this information.

= LIBRARY BOOKS, REFERENCE BOOKS AND RELATED SERVICES:

The Board has approved entering into agreements with various vendors under the Strategic
Sourcing Policy for the purchase of Library Books, Reference Books and related services.
The approved “pool” of vendors are currently completing contracts. Additional information
will be forthcoming.

Any guestions should be directed to Mr. Lee Saulter, Commodity Manager at 773-553-2989.
= ELECTRONIC FILING CABINETS:

The Board has approved the agreement with Ellis Systems Corporation to purchase
Electronic Filing Cabinets for all Chicago Public Schools Departments and Schools.

The Board Approved Vendor for Electronic Filing Cabinets:




Ellis Systems Corporation

Vendor No.: 12736

Contact: Tom Hynes

Tel. No.: 847-371-0200

Fax No.: 847-371-0202

The CPS Procurement and Contracts Contract Administrator is Martha Escareno who can be
reached at 773-553-2284. Ellis Systems Corporation is one of Chicago Public Schools
Strategic Sourcing and District-Wide Contract Suppliers. See the web site below:
http://www.csc.cps.k12.il.us/purchasing/ss_Vendors.html

= MULTIFUNTIONAL DEVICES (MFDs) — Updated Authorized Vendor List
Contracts have been signed with four (4) MFD/Copier vendors. _Effective immediately,

following are the four (4) authorized vendors:

1. Canon Business Solutions — Central, Inc.
Contact: Mark Ehlert 312 294-2872
Customer Service: Wayne Bell 312 294-2855
Equipment: MFDs and Copiers
User Groups: Schools

2. Chicago Global Capital, a joint venture
Contact: Julie Neubert 630 771-8525
Equipment: Digital duplicators, faxes and scanners
User Groups: Schools and Area Instructional Offices

3. Hallagan Business Machines
Contact: Joan Hallagan 773 637-0368
Equipment: Digital duplicators
User Groups: Schools and Area Instructional Offices

4. Konica Minolta Business Solutions
Contact: Brian Gasteirer 312 726-9100
Customer Service: Charlie Faso 312 701 9233
James Purgatorio 312 701-9244
Equipment: MFDs and Copiers
User Groups: Area Instructional Offices

Reminder: The Strategic Sourcing Policy requires schools, Central Office Departments and
Area Instructional Offices to utilize the authorized strategic sourcing vendors as listed above
for the purchase and/or lease of all copier equipment. Equipment request from Central
Office Departments will be reviewed and approved by Procurement and Contracts and the
Office of Technology Services staff.

Contact: Jackie Daly at 773 553-2274 for questions or clarifications.

= SOFTWARE VENDOR:

Computer Discount Warehouse- Government (CDW-G) is the Board’s contract vendor for
Microsoft and other off-the-shelf (“shrink-wrap™) software. Per the Strategic Sourcing
Policy, Microsoft and other non-educational off-the-shelf software must be bought through
this vendor. Buying through this contract provides many benefits- low prices, good
customer service, license tracking, and a Board Report that is already done! Waivers may
be requested through the submission of appropriate documentation to the Department of
Procurement and Contracts.

CDW-G is now a Punch-Out Supplier in I-Procurement

You can access the CDW-G website by clicking on the new CDW-G icon displayed on our
I-Procurement Shop Page. Visit CDW-G for all your software and printer needs.

For help with the CDW-G Website use the following link: http://dpc.cps.k12.il.us/index.php




REGION 1 & 2, CENTRAL OFFICES
Sonny Rogalevich, Account Manager
(847) 419-7478 — Phone

(847) 419-8678 — Fax
sonnrog@cdwg.com

REGIONS 3 & 4
Maria Jauregui
(877) 208-4537
marijau@cdwg.com

REGIONS 5 & 6
Josh Paveglio

(866) 723-3388
joshpav@cdwg.com

CPS Procurement & Contracts contact: Craig Holloway, 773-553-2903

Per the Microsoft Select Agreement, as CPS buys Microsoft products, CPS is responsible for
the duplication of disks. CPS has contracted with CDW-G to make the software CDs.
Schools will receive one CD (or set) for each software title ordered, even if multiple licenses
are ordered. This CD may be used to install the software on the number of computers
licensed. Extra CDs for backup or replacement are available at $8.00 each. These CDs do
not increase the number of computers on which a school is allowed to install the software.
Extra licenses must be purchased to do so.

= NEW PRINTER VENDOR:

CDW-G has replaced Microcity and Daly Computers for the purchase of Hewlett Packard
printers, Lexmark printers and associated supplies. All other peripherals can be purchased
through Office Depot.

Per the Strategic Sourcing Policy, computer printers must be bought through this vendor.
Buying through this contract provides many benefits- low prices, good customer service,
license tracking, and a Board Report that is already done! Waivers may be requested
through the submission of appropriate documentation to the Department of Procurement
and Contracts.

Please note that CDW-G does not have Board authority to sell computers and peripherals
under this contract.

CDW-G

Vendor #63673

Board Report 05-0727-PR1
Contacts:

Sonny Rogalevich, Account Manager
(847) 419-7478 — Phone

(847) 419-8678 — Fax
sonnrog@cdwg.com

Maria Jauregui
(877) 208-4537
marijau@cdwg.com

Josh Paveglio
(866) 723-3388
joshpav@cdwg.com

CPS Procurement & Contracts contact: Craig Halloway, 773-553-2903.




COMPUTER DESKTOP AND LAPTOP NOTIFICATION

Hewlett Packard is no longer a strategic sourcing vendor for the sell of desktop and laptop
computers. Per Board Report 05-1221-PR1, Dell and Apple Computers are the CPS sources
for computers. If you have any questions regarding Apple or Dell, please contact Craig
Holloway at 773-553-2903.

= FEDEX KINKO’S DISCOUNT OFFER

Chicago Public Schools is pleased to announce that FedEx Kinko’s is extending discounted
pricing to CPS employees on most services offered at any of FedEx Kinko’s 1450+ domestic
locations.

Present a FedEx Kinko’s Discount Card at the point of sale, and you will receive the
discount.

Additional Discount Cards

Please contact Jacqueline Daly at CPS to request additional discount cards.
Name: Jacqueline Daly

Phone: 773-553-2274

Email: jdaly@cps.k12.il.us

= STRATEGIC SOURCING FOR JANITORIAL PRODUCTS
The Board has added additional Strategic Sourcing Janitorial vendors and products for use for all schools.

The new Board approved Strategic Sourcing Vendors and Products are:
1. Kraft Paper Sales/Aztec Supply JV Customer Service: 312-421-8881

Customer Service: 773-847-3686
Vendor No.: 91460

Product: Touch Free Towel Dispenser
(holds White Hard Roll Towels)
Board Report: 06-0726-PR6

Product: One-at-a-Time-Tissue
Dispenser (holds White Hygienic
Tissue)

Board Report: 06-0726-PR5

W. W. Grainger, Inc.

Customer Service: 847-647-1632
Vendor No.: 40011

Product: Stainless Steel Combinations
Fold Towel Dispenser (holds C-Fold
and Multifold Towels)

Board Report: 06-0726-PR6

Royce Rolls Ringer Co.

Customer Service: 800-253-9638
Vendor No.: 35392

Product: Stainless Steel Fold Towel
Dispenser (holds Single Fold and
Multifold Towels)

Board Report: 06-0726-PR6
Product: Horizontal Stainless Steel
Two Roll and Four Roll Tissue
Dispensers — Standard and Coreless
(holds Standard White Roll Tissue)
Board Report: 06-0726-PR5

4. Laport Chemical Supply, Inc.

Vendor No.:28922

Product: Towels (Hard Roll, C-Fold,
Multifold, and Single Fold)

Board Report: 06-0726-PR6

B & L Distributors

Customer Service: 708-361-2300
Vendor No.: 29609

Product: Vertical Stainless Steel Multi-
Roll Tissue Dispenser (holds Standard
White Roll Tissue)

Board Report: 06-0726-PR5

Product: Hand Dryer (Green Spec -
Automatic Fixed Nozzle)

Board Report: 06-0726-PR6

Product: Stainless Steel Refill Soap
Dispenser (holds Liquid Soaps)

Board Report: 06-0726-PR7

Kranz, Inc.

Customer Service: 888-638-2201x240
Vendor No.: 37382

Product: Tissue (White Hygienic,
Coreless White Roll and Standard
White Roll)

Board Report: 06-0726-PR5

LP Scientific Corp.

Customer Service: 773-794-1700
Vendor No.: 91023

Product: Hands Free Dispenser (holds
Liquid Soaps)




Board Report: 06-0726-PR7 Product: Form Soap, Form Soap
Dispenser and Liquid Soap Refills

Tek Direct, Inc. Board Report: 06-0726-PR7

Customer Service: 773-427-1537

Vendor No.:27833

For all other janitorial supplies, please continue to use the existing Strategic Sourcing Board
Report 05-0525-PR1 for all schools.

Existing approved Strateqgic Sourcing Vendors are:

Advantage Supply, Inc.
Aztec Supply

B&L Distributor

Chemcraft Industries

Every Bloomin’ Industrial Supply
KMI Supplies

Kranz, Inc.

PCS Industries

The Standard Company

10. United Supply Services, Inc.
11. Valdes Enterprise, Inc.

12. Zep Manufacturing

©CONOURLNE

To purchase janitorial supplies and equipment, schools must use budget classification 5320
for supplies and 5730 for equipment.

Look for Plastic Trash Liners coming soon.......................

News.......Take advantage of Grainger’'s Maintenance Repair and Operations (MRO) discount
contract No. 4010653 with the State of lllinois and the Board’s Joint Purchasing Agreement
until June 30, 2007. Contact Grainger Representative Herb Ladd at 847-647-1632.

If you need assistance you may contact contract administrator Pamela Seanior at
773-553-2254.

= RENTAL EQUIPMENT AND SUPPLIES-AAA RENTAL
Chicago Public Schools is now able to purchase on the City of Chicago’s (City Award#
11148) contract prices from AAA Rental for rental equipment and supplies.

AAA Rental is an existing CPS vendor (CPS vendor #48036) and has been a CPS vendor for
20 years. The company was established in 1927. AAA Rental has a large inventory of
chairs, tables, barricades, display boards, easels, podiums, refrigerator/freezers, coffee
makers etc. and other rental equipment and provides chairs to the City of Chicago for many
of its special events.

Please refer to the following link on the Department of Procurement and Contract’s website
for a list of items ordered most often by CPS along with the City pricing:
http://www.csc.cps.k12.il.us/purchasing, then click on the How to Buy icon at top of page,
then click SS Suppliers and scroll all the way down to AAA Rental Prices on City contracts.




See AAA Rental web site for a complete list of products offered to CPS. This City contract is
valid from March 1, 2006 to February 28, 2011.

In addition to lower pricing on most items, CPS schools would save money by using the City
contract by receiving FREE delivery and Pickup and the Setup/Takedown charges are $18 an
hour; less than we currently pay.

= SOMEONE YOU SHOULD KNOW IN THE OFFICE OF PROCUREMENT AND
CONTRACTS:

Pearlene Carter
Manager
Training and Process Improvement

Conducts IProcurement and General Purchasing training for central office employees and
schools.

Conducts CPOR Training.

Assists CPS employees with questions relating to policies and procedures in the Department of
Procurement and Contracts.

Monitors and reconciles corporate card charges.

Audit and approve employee reimbursement requests.

Serves as a community liaison by doing presentations and participating in panel discussions.

= VENDOR OF THE MONTH:
A VENDOR YOU SHOULD KNOW:

Computer Discount Warehouse — Government (CDW-G)
Contact: Brad Huffman, K-12 Account Manager

Phone: 1-866-888-2239

Vendor number: 63673

Email: www.cdwg.com/purchasing

Specialty: Microsoft Software, Educational Software and Printers

http://www.csc.cps.k12.il.us/purchasing.




APPROVED:

Dr. Barbara Eason-Watkins
Chief Education Officer

http://www.csc.cps.k12.il.us/purchasing.




